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VOLUNTEER NH

NOTICE OF FUNDING OPPORTUNITY
FY27 Continuation AmeriCorps Competitive Programs

The following instructions for submitting a continuation request apply only to programs that are
currently in their first or second year of operation within a grant cycle.

If a program wants to change grant types (cost reimbursement vs. fixed amount) during a
continuation year, you must submit a “new” application; the application is no longer considered
a Continuation. AmeriCorps reserves the right to consider your continuation request if your
“new” application is not funded.

Assistance Listing Number: 94.006

Volunteer NH NOFO Contacts:
e Andrea Johnston, Senior Program Officer (andrea@volunteernh.org; 603-410-7768)
e Emily Planchet, Program Officer (emily@volunteernh.org; 603-271-7204)
o Lesley Rossi, Finance & Grants Officer (lesley@volunteernh.org; 603-271-7201)

Important Dates
o Wednesday, September 30: Intent to Apply due in the Volunteer NH Online Application
System by 4pm
o Wednesday, October 14: Continuation Applications Due in the Volunteer NH Online
Application System.

Accompanying Guidance:

Please note that this is document has been created by Volunteer NH using the 2027
AmeriCorps NOFO for State & National Grants. These documents can be found on
https://www.americorps.gov/funding-opportunity/fy-2027-americorps-state-national-grants

The full Regulations are available online at www.ecfr.gov.

The Volunteer NH-specific documents can be found on the Volunteer NH website:
https://volunteernh.org/news-opportunities/fy27-continuation-applicants-americorps-competitive/
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Continuation Application Requirements

AmeriCorps expects that programs will maintain a consistent program design for the duration of
the three-year project period; however, we recognize that, on occasion, some programmatic
changes are necessary. As a result, continuation applicants may request certain changes
(outlined in the Changes to the FY27 Application and Budget section).

Unless otherwise stated, the applicant must abide by the requirements in the original Notice of
Funding Opportunity. The requirements provided in this section are included as reminders.

SAM.gov Registration

As usual, all applicants must register with the System for Award Management (SAM) and
maintain an active SAM registration from the time of submission until the application process is
complete. If an applicant is awarded a grant, it must maintain an active SAM registration
throughout the life of the award. Applications must include a valid Unique Entity Identifier (UEI),
which is generated as part of the SAM registration process. AmeriCorps will not make awards
to entities that do not have a valid SAM registration and UEI.

New Budget

Continuation Applicants must submit a one-year budget for FY27 that includes any required
changes. Other than the required changes, the budget should not change drastically from the
previous program year.

Cost Reimbursement applicants will also be asked if (not already granted) if they want to
request waivers to the budgeted staff policy (see the Budget Instructions for more details).

Match Requirements
Applicants are expected to gradually increase their match share until they reach 30%. Please
ensure that your match share matches the requirements below:

AmeriCorps
Funding Year
Grantee Share
Requirements

1,2,3 | 456 7,8,9 10

24% 26% 28% 30%
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Match Waiver

Programs must submit requests for alternative match to Volunteer NH, who will submit it to
AmeriCorps on their behalf. To request a match waiver, complete this form:
https://forms.office.com/r/dhDRersZxw

Changes to the FY27 Application and Budget

Electronic Application Submission in the Volunteer NH Online Application

System

All Continuations must first submit their application (including budget and additional documents)
in the Volunteer NH Online Application System. Applications will be reviewed and, if approved,
applicants will be directed to input their final application into eGrants.

For instructions on how to submit using the Volunteer NH Online Application System, please
see Attachment A: Using the Volunteer NH Online Application System

Start Dates
Be sure to update your grant’s Start/End dates to a full year. The period of performance may
not start before July 1, 2027.

Intent to Apply
Before submitted your Continuation application in VNHOAS, you will first submit an Intent to
Apply. The Intent to Apply will ask the following:
e Organization Legal Name
e Organization Type
o Whether you have a current SAM.gov registration
¢ Name/Email of person completing Intent to Apply
e What Continuation Year you’re applying for
¢ Anticipated requested changes to application (the specific requests will be made in the
application)
e Whether you are requesting a new waiver for budgeted staff numbers/time (if you have
not already received it).
e Optional questions/comments

Application Narrative Updates
Applicants will not modify their original application narratives. Instead, they will be asked to
provide information on any of the following:
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e Updates to Applicant Info section

e Changes in Operating Sites (and justification for the change)

¢ Significant Changes in Program Scope or Design (and justification for the change)

e Changes to Performance Measures (and justification for the change)

e Significant Changes to Monitoring Structures or Staffing (and justification for the
change)

e Budget revisions (if making substantial changes to the budget beyond making the
required budget updates, you must provide a justification for the change)

Other Application Updates
Applicants will also be asked to provide the following other information in VNHOAS:
e Program Information
o UEI
EIN
SAM.gov Registration Expiration date
Anticipated FY27 Host Sites
NOFO Priority areas
Grant characteristics
o Changes to evaluation plan, if applicable (AEA Request)
e Demographics
o Other Revenue Funds
o Number of community volunteers generated by AmeriCorps members
o Percent of disadvantaged youth enrolled
e Budget:
o Anticipated living allowance for slot types
e Additional Documents:
o Upload most recent organization audit (including Single Audit, if applicable)
o Upload the federally-approved indirect cost rate (if, applicable)

O O O O O

Performance Measures

You must review this year's Performance Measure Instructions to ensure continued
compliance. Continuation applicants whose measures do not align with the current year
Performance Measure Instructions must also revise their measures to conform to the current
instructions.

Maximum Cost/ MSY
For both Cost Reimbursement/Full-Cost Fixed Amount grants, the maximum cost/MSY is
$26,800/MSY.
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Minimum/Maximum Living Allowances

Slot Types Minimum Minimum Maximum Total Living
# of Living Allowance
Hours Allowance
Full-time 1,700 $20,954 $41,908
Three Quarter-time 1,200 n/a $29,336
Half-time 900 n/a $20,954
Quarter-time 450 n/a $10,896
Minimum-time 300 n/a $8,801

Member Slot Requirements

All FY 2027 competitive applicants must submit an application that proposes to enroll a
minimum of 20 AmeriCorps Volunteers. Volunteer NH reserves the right to bar programs that
have consistently demonstrated an inability to recruit the minimum number of members from
applying to this competition. You can read the entire Slot policy here.

Expansion Requests

Expansions are increases in dollars, MSY, and/or members. For FY27, Continuation applicants
may request an increase in the number of member slots and/or MSY. However, they MAY NOT
request an increase in funding.

Expansions are not guaranteed (by Volunteer NH or AmeriCorps).

Carry Forward Funding

Using unexpended grant funds from one program year to increase the subsequent year’s
budget is considered “carry forward” funding. No Volunteer NH competitive programs are
eligible to utilize carry forward funding in the FY27 program year.

Indirect/Administrative Costs
AmeriCorps has discontinued the use of the 5%/10% fixed administrative cost calculation.
Programs may use one of the following methods, as allowed under 2 CFR § 200.414:

a) federally approved indirect cost rate;

b) the De Minimis rate; OR

c) claim certain costs directly.

All methods must be applied consistently across all federal awards. No more than 5% of award
funds may be used to recover indirect costs.
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Detailed Budget Instructions
Cost Reimbursement Grants: See Attachment B for full budget instructions.
Fixed Amount Grants: See Attachment C for full budget instructions.

Expected Policy Updates

Volunteer NH anticipates that AmeriCorps will release updates to its policies on Fixed Amount
grant drawdowns and member enrollment periods that will be effective for the FY27 program
year. More information will be provided, once received.
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ATTACHMENT A: Applying Using the Volunteer NH Online Application
System

Before applying via eGrants, applicants need to establish an account with the Volunteer NH
Online Application System (VNHOAS) account by accessing this link:
https://volunteernh.smapply.io/.

To create a new user account in VNHOAS:
1. Got to https://volunteernh.smapply.io/
2. Select the green “Register” button in the top right hand
3. Select “Register as an individual” and then put your name, email, and create a
password (skip the “Entity Type”), complete the captcha and then click “Create
Account”.
4. You will receive an email to verify your account.

(‘\, SurveyMonkey Apply*

Register for an applicant account

Already have a SurveyMonkey Apply account? Login

Register as anindividual ~ Register as an organization

First Name Last Name
Testy McTesterton
Email
testy@test.com
Entity Type (Optional)

Please select... v

By registering for an account, you agree to our terms of service and
privacy policy.

\/ I'm not a robot

Create Account

To make an organization account
Now that you’ve created a user account, you can now create an organization account (which
you will need to apply to this opportunity).
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5. Select “My Account” in the top right hand.
6. Select “Site Settings” and then select “Set up organization”

My Account

My Profile Site Settings Notification Settings Eligibility

Registration

Set up an organization to apply
on behalf of.

Extras

Entity Type (Optional)

Please select... A4

7. Provide your organization with a name and other info (as desired) and select “Continue”

8. Now you’ve made an organization account! You can switch views between your
individual and your organization accounts by clicking in the top left hand corner. The
organization will have an icon of a building.

NOTE: you will not be able to see certain funding opportunities unless you are viewing
as an organization.

Lh Testy Organization ~

test test

Lk Testy Organization v

9. You can edit your organization and add additional users in the “Manage Organization”
option in the upper right hand of your home screen.

10. You can add members (i.e. potential application editors) to your organization by
selecting “Members” and clicking “Add Member”. You can choose whether they are in an
administrative or non-administrative capacity. If the members have not created user
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accounts with VNHOAS, make sure you click the option to send them an email
notification so they can go and create an account.

X

First name Last name

Email: (required)

Role:
© Non-administrator

Organization administrator

Add to team

Notify member by email that they have been added

To create an application:
1. Make sure you are viewing VNHOAS as your organization.
2. If not already visible, select the “Programs” option in the navigation bar at the top of the
screen.
3. Select “FY27 AmeriCorps Competitive Applications (New, Recompete, and
Continuation)” and then select “Apply”

STEP 1: Complete the Intent to Apply:

1. You will be directed to the main page of the application, where you will be able to see

application tasks, add editors to your application, and submit the Intent to Apply.

2. If you want to add an editor to the application, select “Add Member or Team” (please
note you have to add the people to your organization first before you can add them to
a specific application.)

o Only the “Owner” of the application will be able to submit the application.
You will see various tasks to perform before submitting.
4. Start with the “Verify Charity Status” task, input your EIN, click “verify” and then
select “Mark as Complete”
5. Next, complete the “Intent to Apply” then select “Mark as Complete”

w
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6. Ensure each of the two tasks have been marked as complete.

o You will know when a task has been completed when it has a completely green
circle next to it on the application dashboard. (Partially completed tasks will have
a green semicircle and not started tasks will have a blank circle)

7. Once all tasks have been completed, a green “Submit” button will appear. Select it.

o Please Note: Only the “Owner” of the application will be able to see the option to
submit.

8. When your Intent to Apply is submitted, it will show “Submitted” status and will not be
able to be edited. You are welcome to reach out to Volunteer NH if you want to confirm
submission.

9. Your Intent to Apply will go to Volunteer NH for review. After review, it will be moved to
the next stage. Unless there are questions or concerns, the application will be ready
for editing no later than Friday, October 2.

STEP 2: Complete the FY27 Program Grant Application
1. Once your application enters this stage, you will see additional tasks that will need to be
completed:
a. Complete the FY27 Program Grant Application task FIRST and mark it as
complete.
i. Depending on your answers to questions in this task, other tasks will
appear, so it's important to do this task before anything else.
ii. YouMUST select “Mark as Complete” in order for the other task(s) to
appear.
1. The general information you will need to provide is outlined in the
Changes to the FY27 Application and Budget section.

b. Upload the FY27 Budget and mark it as complete.
c. Upload your most Recent Audit (including the Single Audit, if applicable) and
mark it as complete.
d. AmeriCorps Grants: Final Certification
e. Other Tasks (depending on the type of application, program, and organization):
i. Upload your Federally-Approved Indirect Cost Rate Letter
ii. Upload Evaluation Plan Summary Form (with an AEA Request)

2. Once the application and the other required tasks have been completed and marked as
complete, select the green “Submit” button.

Page 10 of 23



\ olunteer e

NH AmeriCorps

New Hampshire
Once you have submitted your application will be reviewed. After review, your application will

either be accepted or you will be required to complete clarifications. More information on
this will be given to relevant applicants.
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ATTACHMENT B: Budget Instructions — Cost Reimbursement Grants

BUDGET TEMPLATES
All cost-reimbursement budgets MUST be submitted using the following template. The
templates MUST be uploaded in Excel format.

To download the template, go here: https://volunteernh.org/news-opportunities/fy27-
continuation-applicants-americorps-competitive/

Select “‘Budget Template: Cost Reimbursement Grant”

There are detailed instructions on the first tab of the workbook and a sample budget on the third
tab.

Please note that this Excel budget will later be used to input data into the eGrants budget. As
AmeriCorps will remove all values from the eGrants budget at the time of award, Volunteer NH
considers the approved Excel budget as the official budget of record.

A. Preparing Your Budget

Your continuation budget should be based on the previous year’s approved budget as
entered in eGrants (with minimal changes). Please make all required updates (as outlined in
the NOFO) and expected changes for the new year.

Any substantial changes from the prior year budget must be outlined in the Continuation
Changes section of the narrative.

Your proposed budget must be entered in the Excel template provided. There are detailed
instructions on the first tab of the workbook and a sample budget on the third tab. Provide a
brief description of all proposed costs.

Programs must comply with all applicable federal laws, regulations, and the requirements of the
Uniform Guidance. Please refer to the Uniform Administrative Requirements, Cost Principles,
and Audit Requirements for Federal Awards (2 CFR Part 200) for allowable, allocable, and
reasonable cost information, as well as, audit requirements, including the need to provide audits
to the Clearinghouse if expending over $1,000,000 in federal funds. The OMB Uniform
Guidance can be found on-line at https://www.ecfr.gov/cgi-bin/text
idx?tpl=/ecfrbrowse/Title02/2cfr200 _main_02.tpl.
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B. Match Requirements
Program requirements, including requirements on match, are included in the above Notice of
Funding Opportunity.

Note: AmeriCorps legislation permits the use of non-AmeriCorps federal funds as match for the
grantee share of the budget. Please discuss your intention of using federal funds to match an
AmeriCorps grant with the other agency prior to submitting your application. Section 121(e)(5) of
the National Community Service Act requires that grantees who use other federal funds as
match for an AmeriCorps grant report the amount and source of these funds to AmeriCorps.

If you use other federal funds as match, you must ensure you can meet the requirements and
purpose of both grants. Subgrantees who use federal funds as match will be required to
submit proof of approval by the other agency(ies) and report the actual federal matching
expenses separately to Volunteer NH.

Program Operating Costs

For each budget category on the Budget Worksheet enter the “Total Budget,” “AmeriCorps
Share,” and “Grantee Share” (either “Cash” or “In-Kind”) as follows:

A. Personnel Expenses
Under “Position/Title Description,” list each staff position separately and provide salary and
percentage of effort as percentage of FTE devoted to this award.

Each staff person’s role listed in the budget must be described in the application narrative and
each staff person mentioned in the narrative must be listed in the budget as either AmeriCorps
or Grantee share.

Because the purpose of this grant is to enable and stimulate volunteer community service, do
not include the value of direct community service performed by volunteers. However, you may
include the value of volunteer services contributed to the organization for organizational
functions such as accounting, audit work, or training of staff and AmeriCorps members.

Per Volunteer NH policy:

e Programs must budget for staff positions that make up at least 1 Full Time Equivalent. This
can be made up of one or more positions.
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e All positions must be budgeted at least 10% of their time (AmeriCorps & Grantee share
combined) in order to be included in the budget.

e Applicants may request no more than 5 staff members in this section. Applicants that wish to
budget more than 5 staff members must request permission from Volunteer NH.

Host Site Supervisors (i.e. staff from outside host sites who provide their time as match to the
grant) are exempted from this policy.

Requests for an exemption for this policy is located in the Intent to Apply. Continuation
applicants who received an exception to this policy in year 1 or 2, are not required to submit
another request.

e |f budgeting host site supervisor time for member supervision costs, please be aware that,
per VNH policy, only the time spent by the supervisor directly supervising the member can
be counted in this line item (e.g. for weekly check-ins, site supervisor training, etc.). Please
contact andrea@volunteernh.org with questions on this policy.

B. Personnel Fringe Benefits

Under “Purpose/Description,” identify the types of fringe benefits to be covered and the costs of
benefit(s) for each staff position. Allowable fringe benefits typically include FICA, Worker’s
Compensation, Retirement, SUTA, Health and Life Insurance, IRA, and 401K.

You may provide a calculation for total benefits as a percentage of the salaries to which they
apply or list each benefit as a separate item. If a fringe benefit amount is over 30%, please list
covered items separately and justify the high cost. Holidays, leave, and other similar vacation
benefits are not included in the fringe benefit rates, but are absorbed into the personnel
expenses (salary) budget line item.

C. 1. Staff Travel

Describe the purpose for which program staff will travel. Provide a calculation that includes
itemized costs for airfare, transportation, lodging, per diem, and other travel-related expenses
multiplied by the number of trips/staff. Where applicable, identify the current standard
reimbursement rate(s) of the organization for mileage, daily per diem, and similar supporting
information. Reimbursement should not exceed the federal mileage rate unless a result of
applicant policy and justified in the budget narrative. Only domestic travel is allowable.

Please itemize the costs. For example: One staff member will attend the annual ASC National
Service Training.
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$300 air transportation + ($400 lodging x 2 nights) + ($50 per diem x 3 days) = $1,250

Programs are expected to budget travel costs for at least one appropriate staff member
to attend the ASC National Service Training. Please assume airfare will be involved.

C. 2. Member Travel

Describe the purpose for which members will travel. Provide a calculation that includes itemized
costs for airfare, transportation, lodging, per diem, and other related expenses for members to
travel outside their service location or between sites. Costs associated with local travel, such as
bus passes to local sites, mileage reimbursement for use of car, etc., should be included in this
budget category.

Where applicable, identify the current standard reimbursement rate(s) of the organization for
mileage, daily per diem, and similar supporting information. Per AmeriCorps policy, commuting
mileage cannot be reimbursed.

D. Equipment

Equipment is defined as tangible, non-expendable personal property having a useful life of more
than one year AND an acquisition cost of $10,000 or more per _unit (including accessories,
attachments, and modifications). Any items that do not meet this definition should be entered in
E. Supplies below. Purchases of equipment are limited to 10% of the total CNCS funds
requested. If applicable, show the unit cost and number of units you are requesting. Provide a
brief justification for the purchase of the equipment under Item/Purpose.

E. Supplies

Supplies included in this section should be consumable items and materials used to support the
AmeriCorps program and members that do not fit the “equipment” definition above. You must
individually list any single item costing $1,000 or more.

Supplies budgeted here are meant to support the program and/or AmeriCorps members
directly. For example, items could include laptops or tablets for members to collect program
data and submit timesheets; office supplies and printing of program and member materials,
such as Member Handbooks; printed outreach materials to recruit members to the program; and
member service gear* and items.

Supplies cannot be used to support the programming or the beneficiaries of the service. For
example, if an education program places members in a summer school, a program could not
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budget t-shirts for the students or the printing of the students’ schoolwork handouts. If a
program placed members on a conservation crew building a trail bridge, a program could not
budget the wood or the shovels to build the bridge.

*Note on Member Service & Other Gear: Please note that AmeriCorps members must wear an
AmeriCorps logo on a daily basis and wearable member gear (with the AmeriCorps logo) is a
required budget expense in this section (federal or match share). If not included, the applicant
must explain how they will provide the required gear outside of the budget. Grantees may add
the AmeriCorps logo to their own local program uniform items using federal funds. Except for
safety equipment, grantees may only charge the cost of member service gear to the federal
share if it includes the AmeriCorps logo. All safety gear may be charged to the federal share,
regardless of whether it includes the AmeriCorps logo. All other service gear must be purchased
with non-AmeriCorps funds.

F. Contractual and Consultant Services

Include costs for consultants related to the project’s operations, except training or evaluation
consultants, who will be listed in Sections G. and H., below. Itemize each contract or consultant
and provide a brief justification of the need for each and the estimated number of hours. There
is not a maximum daily rate.

G. 1. Staff Training

Include the costs associated with training staff on project requirements and training to enhance
the skills staff need for effective project implementation, i.e., project or financial management,
team building, etc. If using a consultant(s) for training, indicate the estimated daily rate. There is
not a maximum daily rate.

Programs must budget $400 registration fee for at least one staff member to attend the
ASC National Service Training.

G. 2. Member Training

Include the costs associated with member training to support them in carrying out their service
activities. You may also use this section to request funds to support training in Life after
AmeriCorps. If using a consultant(s) for training, indicate the estimated daily rate. There is not a
maximum daily rate.

Programs must include $75 registration cost per member for attendance to the Annual
Governor’s Conference on Volunteerism.
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H. Evaluation

You may include costs for project evaluation activities, including additional staff time or
subcontracts, use of evaluation consultants, purchase of instrumentation, and other costs
specifically for this activity not budgeted in Section A. Personnel Expenses. This cost does not
include the daily/weekly gathering of data to assess progress toward meeting performance
measures, but is a larger assessment of the impact your project is having on the community, as
well as an assessment of the overall systems and project design. Indicate daily rates of
consultants, where applicable.

I. Other Program Operating Costs
Allowable costs in this budget category should include when applicable:

1. Criminal history checks: Programs must budget at least $40 per covered individual (staff
and members) on the CNCS share of the budget (though checks may cost more if applicant
is out-of-state). Note in the calculation description if the budget is reduced for staff/members
previously checked in a prior budget period.

2. Office space rental for projects operating without an approved indirect cost rate
agreement that covers office space. If space is budgeted and it is shared with other projects
or activities, the costs must be equitably pro-rated and allocated between the activities or
projects. Donated space must have an independent appraisal to determine the maximum
allowed value in order to be used as match. Only space to support the AmeriCorps program
staff and AmeriCorps members is allowed — space for program recipients/beneficiaries is
not an allowable cost.

3. Utilities, telephone, internet, postage, copying, and similar expenses that are
specifically used for AmeriCorps members and AmeriCorps project staff, and are not part of
the organization’s indirect cost allocation pool. If such expenses are budgeted and shared
with other projects or activities, the costs must be equitably pro-rated and allocated between
the activities or projects.

4. Recognition costs for members. List each item and provide a justification in the budget
narrative. Gifts and/or food in an entertainment/event setting are not allowable costs.

5. Retention incentives/performance awards are allowable to the extent they are 1)
reasonable, necessary, and allowable for program outcomes; 2) tied to the program
narrative; 3) fair; 4) consistently applied; and 5) part of the organization’s written policies and
procedures.
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6. Member recruitment costs are allowed and encouraged. Examples include the cost of
tabling events, program outreach in print, radio, or television media, social media
campaigns, etc. Recruitment/Retention incentives may be allowed with prior approval from
Volunteer NH.

Member Costs

Member Costs are identified as “Living Allowance” and “Member Support Costs.” Your required
match can be federal, state, local, or private sector funds.

A. Living Allowance

The narrative should clearly identify the number of members you are supporting by slot type
(i.e., full-time, three-quarter-time, half-time, quarter-time, and minimum-time) and the amount of
living allowance they will receive, allocating appropriate portions between the AmeriCorps share
and grantee share (match).

Enter the total number of members you are requesting in slot type. Enter the average amount of
the living allowance for each type of member*. In addition, enter the number of members for
whom you are not requesting funds for a living allowance, but for whom you are requesting
education awards.

*Please note that the application narrative has a section to enter the living allowance for each
member position. Volunteer NH expects programs to pay the amount indicated in the
application, unless permission is requested and approved to change from the budgeted
amounts. This requirement will be reviewed during monitoring.

B. Member Support Costs
Consistent with the laws of the states where your members serve, you must provide members
with the benefits described below.

1. FICA. Unless exempted by the IRS, all projects must pay FICA for any member receiving a
living allowance, even when AmeriCorps does not supply the living allowance. If exempted,
please note in the narrative. Calculate the FICA at 7.65% of the total amount of the living
allowance.

2. Health Care. You must offer or make available health care benefits to full-time members in

accordance with AmeriCorps requirements. Except as stated below, you may not pay health
care benefits to less-than-full-time members with AmeriCorps funds. You may choose to
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provide health care benefits to less-than-full-time members from other sources (i.e., non-
AmeriCorps sources) but the cost cannot be included in the budget. Less-than-full-time
members who are serving in a full-time capacity for a sustained period of time (such as a
full-time summer project) are eligible for health care benefits. If you budget health insurance
for less-than-full-time members serving in a full-time capacity, indicate in the budget
narrative. In your budget narrative, indicate the number of members who will receive health
care benefits. AmeriCorps will not pay for dependent coverage. If health care is not
budgeted for all full-time members, please confirm all full-time members will have access to
coverage.

3. Worker’'s Compensation. Some states require worker's compensation for AmeriCorps
members. You must check with State Departments of Labor or State Commissions where
members serve to determine if you are required to pay worker’s compensation and if so at
what level. If you are not required to pay worker’s compensation, you must obtain
Occupational, Accidental, Death and Dismemberment coverage for members to cover in-
service injury or accidents.

4. Unemployment Insurance and Other Member Support Costs. Include any other required

member support costs here. Per the state of New Hampshire, you may not charge the cost
of state unemployment insurance to this grant.

Administrative/lIndirect Costs

Definitions

Administrative costs are general or centralized expenses of the overall administration of an
organization that receives AmeriCorps funds and do not include particular project costs. These
costs may include administrative staff positions. For organizations that have an established
indirect cost rate for federal awards, administrative costs mean those costs that are included in
the organization’s indirect cost rate agreement. Such costs are generally identified with the
organization’s overall operation and are further described in Office of Management and Budget
Uniform Guidance.

Options for Calculating Administrative/Indirect Costs (choose either A or B)

Application budgets may include indirect costs. Based on qualifying factors, applicants may

use:

o A) afederally approved indirect cost rate method, if they have one; or

e B) the de minimis rate of up to 15% of modified total direct costs (MTDC) as outlined in 2
CFR § 200.414 (f)
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Applicants may choose to also direct charge certain costs as allowed under 2 CFR Part 200.

Regardless of the option chosen, the AmeriCorps (federal) share of administrative costs is
limited to 5% of the total AmeriCorps funds expended under this grant.

PLEASE NOTE: AmeriCorps is no longer allowing the use of the 5/10 Fixed Administrative
calculation. In order to claim administrative costs in this section, your organization must either
have a federally approved indirect cost rate or elect to use the de minimis rate across all federal
awards.

A. Federally Approved Indirect Cost Rate

If you have a federally approved indirect cost rate, this method must be used and the rate will
constitute documentation of your administrative costs. AmeriCorps does not restrict the overall
indirect cost rate claimed. It is at your discretion whether or not to claim your entire IDC rate to
calculate administrative costs. If you choose to claim a lower rate, please include this rate in the
Rate Claimed field.

No more than 5% of the federal share can be used to cover indirect costs. The remaining
portion of indirect costs can be used to meet the cost share (grantee share).

The indirect cost rate agreement must be provided to Volunteer NH. See Notice for additional
details.

In the budget template Administrative/Indirect Costs section:

1. Enter the Rate Type: Federally Approved Indirect Cost Rate and what type: Provisional,
Predetermined, Fixed with Carry-Forward.

2. Enter the Base: Modified Total Direct Costs (MTDC), Salaries & Fringe, etc.

3. Enter the approved Indirect Cost Rate OR if you are choosing to claim a lower rate, enter
that under Rate.

4. The indirect costs will automatically calculate based on a base of MTDC. If your approved
base is different, please contact Volunteer NH (lesley@VolunteerNH.org) to update the
calculation accordingly.

B. De Minimis Rate of up to 15% of Modified Total Direct Costs
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Organizations who do not currently have a federally negotiated indirect cost rate (except for
those non-Federal entities described in Appendix VII to Part 200—States and Local
Government and Indian Tribe Indirect Cost Proposals, paragraph (d)(1)(B)) and who receive
less than $35 million in direct federal funding, may indefinitely use a de minimis rate of up to
15% of modified total direct costs (MTDC).

Additional information regarding what is included in MTDC and use of this option can be found
at 2 CFR 200.414(f) and 200.68. If this option is elected, it must be used consistently across all
federal awards.

No more than 5% of the federal share can be used to cover indirect costs. The remaining
portion of indirect costs can be used to meet the cost share (grantee share).

In the budget template Administrative/Indirect Costs section:
5. Enter the Rate Type: De minimis
6. Enter the Base: Modified Total Direct Costs (MTDC)

7. Enter the de minimis rate used by the applicant organization and documented in
organizational policies. This cannot exceed 15%.

8. The indirect costs will automatically calculate

Source of Funds

In the “Source of Funds” field that appears at the end of the Budget Template, enter a brief
description of each source of match. Identify each match source separately. Identify if the
match is secured or proposed. Include dollar amount, the match classification (cash or in-
kind), and the source type (Private, State/Local, or Federal) for your entire match. Define all
acronyms the first time they are used. The total amount of Source of Match should equal the
Grantee Share amount.

Note: the value of the Segal Education Awards that members earn for their service is not

identified in the budget. Also, the childcare reimbursements provided to eligible members is not
included in the budget.
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ATTACHMENT C: Budget Instructions - Fixed Amount Grants

BUDGET TEMPLATES
All Fixed budgets MUST be submitted using the following template. Template MUST be
uploaded in Excel format:

To download the template, go here: https://volunteernh.org/news-opportunities/fy27-
continuation-applicants-americorps-competitive/

Select “Budget Template: Fixed Amount Grant”

There are detailed instructions on the first tab of the workbook and a sample budget on the third
tab

These instructions apply only to applicants for fixed amount grants, including education
award programs (EAPs). Do not use if you are a Professional Corps applicant.

EAP and Fixed Amount grant applicants may only request a fixed amount of funding per MSY.
Therefore, Fixed Amount applicants are not required to complete a detailed budget or complete
the grantee share column. However, you must complete the source of match chart to identify
the sources of the additional revenue you need to operate the program. If you are applying for a
full-cost fixed amount grant, you must adhere to the minimum and maximum living allowance
listed in the Notice for each type of position you are proposing.

Member/Living Allowance Information

Identify the number of members you are requesting for each slot type (full-time, three quarter-
time, half-time, quarter-time, minimum-time). Enter the average amount of the living allowance
for each type of member.*

The total number of member slots and member service years (MSY) will automatically calculate
at the bottom of the budget.

*Please note that the application narrative has a section to enter the living allowance for each
member position. Volunteer NH expects programs to pay the amount indicated in the
application, unless permission is requested and approved to change from the budgeted
amounts. This requirement will be reviewed during monitoring.

Page 22 of 23


https://volunteernh.org/news-opportunities/fy27-continuation-applicants-americorps-competitive/
https://volunteernh.org/news-opportunities/fy27-continuation-applicants-americorps-competitive/

“\ olunteer

NH AmeriCorps

New Hampshire

Budget Calculation
Enter the requested Cost per MSY. This is the maximum amount of funds that can be accessed
for each member service year (MSY). See the Notice for the maximum request.

The total grant request will be automatically calculated by multiplying the number of requested
MSYs entered in the first section by the requested Cost per MSY.

Source of Funds

In the “Source of Funds” field that appears at the bottom of the budget template, enter a brief
description of other revenue that supports the program. ldentify each revenue source
separately. Identify if the revenue is secured or proposed. Include the dollar amount and the
source type (Private, State/Local, or Federal) for each source. The total amount of Source of
Funds should equal the Other Revenue field in eGrants.
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